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R&D GIVES CHECKLIST 

TO APPLICANT

WOC PACKET

PACKET 

RETURNED 

TO R&D? YES

NOPROCESS DELAY

MANDATORY 

TRAINING 

COMPLETE?

PROCESS DELAY

NOYES

R&D SUBMITS REQUEST 

LETTER TO POLICE 

SERVICES AND HRMS

POLICE SERVICE WILL CONTACT 

APPLICANT FOR FINGER PRINTING, 

PARKING PASSES, AND 

IDENTIFICATION BADGES.

POLICE & HRMS 

SEGMENT 

COMPLETE

PROCESS DELAY NO

R&D WILL SUBMIT 

VISN 10 UNIFIED 

COMPUTER ACCESS 

FORM TO ISO 

YES

NOTIFICATION OF COMPLETION OF 

APPLICATION

DAYTON VAMC HR CONTACT:

Deidre Heard

REPORT TO R&D TO OBTAIN 

INFORMATION

HRMS WILL CONTACT APPLICANT FOR 

BACKGROUND CHECK, PHYSICALS, 

FINAL SIGNATURE FOR MEMORANDUM 

OF AGREEMENT (MOA), ETC.

NO NOPROCESS DELAY PROCESS DELAY

YES

ISO APPROVAL?PROCESS DELAY NO

FORM SUBMITTED 

TO IRM FOR ACCESS 

CODE

YES

HRMS NOTIFIES R&D 

ALL STEPS ARE 

COMPLETED

COPY OF LETTER 

KEPT IN R&D  AND 

SENT TO PHARMACY

ENTER IN VETPRO:

IF APPLICANT HOLDS A DEGREE 

THAT MAKES THEM ELIGIBLE FOR 

LICENSURE, REGISTRATION OR 

CERTIFICATION, EVEN IF CHOSEN 

NOT TO BE LICENSED, 

REGISTERED OF CERTIFIED.

WOC PACKET INCLUDES:

1. WOC  Employee Information Form

2. CV (less than 6 months old)

3. Position Description/Work Statement

4. Education Verification Form (Credentialing) – 

Release of Information Consent

5. Memorandum of Agreement for a WOC  agreement

6. Conflict of Interest Form

7. Scope of Practice

8. Intellectual Property Agreement

9. Mandatory Training Verification

10. VISN 10 Unified Application for Computer Access/ .

CITI TRAINING

VA INFO SECURITY 

AWARENESS

VA INFO SECURITY 

AWARENESS 201

EMPLOYEE 

ORIENTATION
VERIFICATION

VA Paid employees and 

WOC Staff must complete

 mandatory training

PRIVACY
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